computer solutions

NAV4PAY — Turnkey’s Navision Payroll Solution

Introduction

The full range of statutory and management facilities required to operate an efficient and effective payroll are
included in Turnkey’s NAVAPAY System. These facilities are updated as required to ensure that the system keeps
pace with the latest statutory requirements.

Setting Up Companies /Groups
An unlimited number of payrolls may be run and combined within the one ‘company’ payroll, and each of these may
be running on an hourly, weekly or monthly basis.

Pay Elements (Payments/Deductions)

The system supports an unlimited number of payments and deductions. Payment or deduction descriptions are user-
defined and entries can be flagged to be input or consistent between pay periods, e.g. basic salary, wage or loan
repayment, bonus, expenses, or hours worked at a fixed rate. Calculations can be made on hourly rates, bonus rates,
standard rates etc. The system will also cater for special entries such as ‘give as you earn’, salary sacrifices approved
profit-related pay schemes.

Tax/NIC Tables

Entries into the Tax/NIC tables are totally under user control. Thus, if the percentage rates or limits change the user
may quickly complete the updates. Where a mass change in tax codes must be completed, this process is also
automated and is under user control.

Pension deductions can be fixed or calculated on certain pay elements for both employer and employee. Both
statutory and private pension schemes are catered for and the system handles tiered percentage contributions as
commonly found in the public sector.

Student loans and Child Support Agency deductions can be calculated and applied, and payment below the minimum
wage is precluded unless the organisation has an exemption. Earnings arrestments are also a standard feature of the
system.

In Use

At the simplest level, where the payroll consists of a regular weekly or monthly salary, and no changes to tax codes
have occurred, the Auto Pay option will produce the period payroll at the push of a button. Otherwise, the changes
required are made on an employee by employee basis and the payslip calculations viewed on screen as a quick check
before running the full period payroll.

The system calculates full SSP and company sick pay (requires absence recording) and can assist in calculating the
SMP contributions payable to an employee. Payments can be made to employees by cash, cheque, bank giro or via
the BACS system.

Reporting

As standard, payslips are generated three to an A4 laser printed page, with duplicate copies generated for filing
purposes. Alternatively, they can be produced by dot matrix printer or to secure auto-sealing envelopes for security
purposes. Working time directive records are calculated and kept up to date. The printing of P45 documents in an
acceptable plain paper format on laser printer is also catered for.
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[P E A Employee - Employee Card

General | Communication | Administration [ Bank [ ToDate | Paysip | WTR

Inl

Description Ps... Reset Units  UnitDesari.., Rate  Amount kownas. 1]
» Time = v 34.00 Hrs @ 5.02 306.68 = Paying Week/MonthNo. . . . . . |2006W06
Time & 1/2 + v 15.25 Hrs @ 13.53 206.33 PaydipDate. . . ... .. ... 07/05/06
Double Time: + v Hrs @ 18.04 0.00
S i 5 i Paid to WeekMonth No. . . . . . [2006W06
Holday Pay A v 127.22 PeriodStart . . . | 0105/06|| 07/05/0s
s5p + v 0.00 Description Amount PaySip
sMP + v 0.00 » | Gross Pay 574,67 07/ A
o + v 0.00 Tax 111.20 o7/
sap + v 0.00 NIEE 50.86 07/
Pension - 15.56 |2 Student Loan 0.00 07K
Stakeholder Pension - v 0.00 WFTC/DPTC 000 07K
Loan Deduction v 0.00 (CSA Deduction 0.00 07/
Arrestments L4 0.00 Earnings ArT... 0.00 07/
Holiday Fund Dedu... - 50.00 NetPay 20361 07/%
Hobday Fund Paym... + b 0.00 NIER 69.66 07/C
Bonus + v 0.00 Pay (Tax) 62467  07fC
shift Alowance + v 0.00 Pay (\I) 640.23 07K
On Call Pay + L 0.00 Colla 84.00 07
Merit Pay + v 0.00 Coltb 12.00 o7/
Back Pay + v 0.00 Colic 54423 07K
Other Pay + v 0.00 Pension ER 0.00 07K
Company SickPay  + v 0.00 - Stakeholder ... 000 07~
« B « i »
(eEprboyeecw) |

Entering variable pay rates

A Payments Listing, and separate Giro Payments listing can be generated for those employees to be paid via this
method. For cash paid employees, automatic rounding can be applied and a cash payments analysis is generated to
aid the user in collecting the appropriate combination of notes and coins from the bank. A variety of payment
summary schedules are available showing overall company figures and departmental totals for ledger posting
purposes. Payments can be made electronically via BACS systems such as HOBS and Royline.

i [C78 A.Employee - Employee Card =8 gcR =<

General | Communication | Administration | Bank | To Date | paysip | WTR
Paid to Week/Month No. . | RGN This Employment  Previous Employment
TN /<2 i s o 3,580.00 0.00)  Last 12 Pesiod Gross Pay. 7,607.21
PR s e R 93.36 0.00| Last 12Period Tax. . . . 1,322.02
Other Non Taxable Adds/Subs . . e 450.00 Last 12 Period NI . . . . 695.98
TaxPad .. ......0cnnennnn 629.79 0.00]  Last 8 Period Gross Pay . 4,828.34
GrossPayMl . ......... . 3,673.36 LastBPeriodTax . . . . 853.35
L 504.00 LastSPerlod AT . . . . 458.80
PaylBR€TCO . . . o cocon v v v .
yLE TS 200 Last 52 Period Borus . . 0.00
Pay <UELCollc. . ... .... - 3,097.36

WIR 12 Week Ave. . . . 0.00
TotalNICol 1d . . . s . 737.15
MG s i 340.70 PensionER . . s 45.21
T e e 396.45
e R =0 Holiday Fund Balance . . 150.00
SMPCollg . . . . . , 0.00
- b AR R e e 0.00 e
AP Col Wi e i 0.00
Studentloan Col 1 . . . o oo v v v 0.00
TaxCredtsCol9 . ... ... i 0.00

Reset ¥
Employee v Help

Reviewing ‘to date’ figures (each pay period’s figures are available to review)

Year End

The system will generate P35’s and an overall summary, and the P14/P60 forms at year end. These can be printed to
laser printer or using standard forms via a dot matrix printer. Year end submissions of P35/P14s are completed
online as required by HMRC for most larger companies and paper copies such as P60s can be generated as required.
The new year’s payroll can be set up without the requirement to complete the current year-end figures first.
Routines are available to auto update rates from the old to the new year and multiple year pay rates are stored to
enable new tax year legislation to apply to one company while others in the group complete their year ends.

Other Points to Note
In year online submissions such as P45/P46 are catered for, and users have a complete employee history allowing
the re-generation of payslip and year end data as and when required.

Also Available
e An advanced HR solution is also available (see separate flyer) which provides full integration with NAV4PAY.
e ATime & Attendance solution which updates payroll with variable rates and updates jobs with time charged.

For more details contact sales@tctl.co.uk
Turnkey Business Software Limited 0141 644 5444 www.tctl.co.uk
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NAV4HR - A Navision based Advanced Human Resources Module

Turnkey provides NAV4HR, an enhanced Human Resources module for Microsoft Dynamics NAV (Navision), which
integrates with our Navision Payroll NAV4PAY and includes links into Microsoft SharePoint Portal (at additional cost)
for self-service functionality.

£ 00002 Steven Taylor - Employee Card EI . .
[ : e T T ] Using the base HR module from NAV, we have increased
General | contact | Admin. | personal | 1ob | Pay sBenefits | appraissl | Docs | Attendance | Payroll | To pate | Paysip | wi | H H H H
—— ot [ o e [ the fl'mctlonallty to provide the more comprehensive
il o St = solution demanded by HR departments around the UK.
Cause of Inactvity Code Weekiy Rate . . . €A Carried Fornard
Termination Date . .. .| | Hourly Rate. . . . Earings Arrestment. .
pontotfestene ] s et Full Applicant to Employee Process

Pay Frequency . . Monthly
Grounds for Term. Code PayType . . . . .
- . Branch Code . . . . e e
e P e C Users can process a potential employee from initial
Previous NI CodeEnd .. | | Soshoder Permn . . . . .
N . Pension % Employee 8.00
e — e .appllfcal'luo‘n througlh interview and offer of appointment
s .. ‘ oy 220 into full-time employee.

Apply Director's NI

Timesheet Required . . . [7]

Functionality includes:

Edit _Payrol__ x| [ Employee v Help . . .
Conebrtormatepe P Stylesheets linked to the job reference and applicant status

Calculate Net Pay F10

UptoeTosmerigres 1 are used to generate letters inviting to interview, offering
Employee History Ctrl+H
employment etc

Human Resources

ph——— - Documents such as the application form, CV, and
%“ iy - — s = references are stored and transferred to the employee’s
L et Lo ARSE HR record should he or she be appointed by the company.
o= meeE—
Wil Status Sex 2

- A single function transfers the applicant to full time

Birth Date. [ 1305780 Age. (29 wrs, oMt |

e T : employee

uwmmg “““ [FuLA @rl & ]

Enployes Category .

fu—— ) Multiple contact addresses and emergency contacts

[ampiont v b ]

List

Picture

Job Details including shifts and working patterns (utilised
by optional time& attendance solution

Edit Applicant

New Applicant

Employ Applicant

Retain All Records in One Place

Details of deployed equipment such as phones, laptops,
security keys with full history)

Training record — courses attended, dates, costs
authorisation

Application re POI0-Project Manager

above post.

Performance appraisals including separate appraisal and
goal setting documents

Vour interview will be held on: 237 March, 2010

Time: 3pm

Location: Thornton Lodga

Kind ragards

[ O —

Miscellaneous documents including application, appraisals,
references, CVs, driving licence
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— - Absenteeism

L w00 1 X ) DOEEE L 0000 0 @@
Human Resources J AH Alice Hart - Employee Card 'TVF‘

\ [ ———

e e e e T Attendance record and Bradford Score calculation — users
su s ne [ can create their own set of absence types — holiday

» jcayoft oo
Hoiday o

3 ICT Deployed Equipment

= i e = He = (statutory and annual), training, sickness, compassionate
—_——— leave etc — and attach a brief code to each. These populate
= = e the absence calendar to provide a visual record.
et PPEEET P LT _ The Bradford score is calculated and provides a guide to
e which employees’ absences require investigation.

[ hen et Eqpioyes )

Quick Setup

For fast bring on of new staff, the employee quick entry screen was created to capture the minimum data necessary
to manage the employee in the workplace.

Time & Attendance

We have also linked employee log-in and outs to Time & Attendance systems with auto update of the employee
records within Navision.

e ~ =8 Various swipe cards and proximity sensors can be employed and

rules applied to calculate whether employees are attending the
workplace within their contracted hours of employment for the
stated minimum numbers of hours. Data can be assessed and
absences cross-checked to known holidays, training or sickness information. Health & Safety officers can access
records of personnel by location in the event of an emergency e.g. fire, test evacuation.

Swipeln | Swpeln | SwipeOut | Swipe Out | Hows | Minutes | Swipe T | 5
Date Time: Date Tme worked worked  Door
b opfr eseoo  mpyor 170100 8 H 2

The payment calculations have been automated such that the T&A system transactions provide the gross pay
calculations by payment type for automatic entry to the payroll system.

SharePoint

R <% We have implemented SharePoint Integration to NAV4HR
i e e Ol e 2 B3 4@« atanumber of sites to provide self update or enquiry
functionality such as:

Home

- Users to update personal details e.g. address, bank

21/02/2007 16:30
210272007 16:29 |

information
= - Line managers to access staff details e.g. home phone
= e number, emergency contacts
& - Users to input holiday requests, training requests,

Somarzony 1270442007 ho‘unm‘ oarvarzon? — Sickness etc
- Approval flow e.g. holiday or training requests approved

by the line manager

S — s« - Additional costs apply to deploy a SharePoint solution.

A wide variety of add-ons are available to work with the NAV4HR solution and bespoke changes to suit individual
business requirements are easily made.

For more details contact sales@tctl.co.uk
Turnkey Business Software Limited 0141 644 5444 www.tctl.co.uk
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Quick Setup

For fast bring on of new staff, the employee quick entry screen was created to capture the minimum data necessary
to manage the employee in the workplace.

Time & Attendance

We have also linked employee log-in and outs to Time & Attendance systems with auto update of the employee
records within Navision.
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The payment calculations have been automated such that the T&A system transactions provide the gross pay
calculations by payment type for automatic entry to the payroll system.

SharePoint

R <% We have implemented SharePoint Integration to NAV4HR
i e e Ol e 2 B3 4@« atanumber of sites to provide self update or enquiry
functionality such as:

Home
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21/02/2007 16:30
210272007 16:29 |
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Somarzony 1270442007 ho‘unm‘ oarvarzon? — Sickness etc
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S — s« - Additional costs apply to deploy a SharePoint solution.

A wide variety of add-ons are available to work with the NAV4HR solution and bespoke changes to suit individual
business requirements are easily made.

For more details contact sales@tctl.co.uk
Turnkey Business Software Limited 0141 644 5444 www.tctl.co.uk
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